
Cell Phone Policy 
 
Haven Academy requires that wireless communications devices* be silenced and collected by Upper School 
Staff as the student enters the school in the AM at the MS Door. If the student arrives late, the main office will 
collect the cell phone. All cell phones will be placed in a lockbox or locked locker.  Wireless communications 
devices may not be used after entering the school building and until cell phones are returned at the end of the 
day.  No cell phones are allowed to be used during any after school activities where students participate.  
Parents/Guardians may contact the main office at 718-292-7015 during the school day if they need to contact 
their child(ren).   
 
*Wireless communication devices include but are not limited to, cell phones and/or auxiliary/ancillary devices 
such as watches and earbuds. 
 
The following actions will be taken if a student violates Haven Academy cell phone policy: 

1st Offense: Confiscation (Item returned at the end of the day) 

2nd Offense AND every offense moving forward: Confiscation and parent pick up.  A parent/guardian 
must come to school for a meeting and to pick up the student’s cell phone.  The cell phone/item will 
only be given to a parent/guardian and it will stay in the school’s possession until a parent/guardian 
comes to the school building for a meeting with the Restorative Justice and/or Leadership Team. 

 
For a 1st offense, confiscated devices will be returned to the student at the end of the day. It is the 
responsibility of the student to pick up their phone from the area designated.  Any cell phones observed by 
staff are to be reported to RJ, SEL, or the Leadership Team.  RJ will collect the phone and notify parents.   
 
For a 2nd offense and all other offenses, a parent/guardian must come into the school building to  pick up the 
cell phone. 
 
At no time shall Haven Academy be responsible for theft, loss or damage of cell phones or other electronic 
devices brought onto school property. 
 
 

__________________________________​ ​ ​                       ______________________ 

Student Signature​ ​ ​ ​ ​ ​          Date    

 

__________________________________                                                     _______________________ 

Parent/Guardian Signature                                                                    Date 

 


